Evaluating a data file structure

Have you considered these factors?
Comments  

1
Consider the range of likely answers to each question
on the questionnaire.

Have you allowed for all the possible answers in your
data file structure?   

2
Do you need to consider how you might classify
answers that are outside the range you expect?

For example, have you considered how you might
group some forms of transport together, and included
a category ‘other’?

3
With numerical answers, have you made sure that you
cannot enter numbers outside the expected range? 

For example, if a field contains the distance travelled
in km, have you restricted entries to numbers
between 0 and 30, so that you don’t enter a journey
of more than 30 km?   

4
Have you thought about using abbreviations for
common entries to cut down the number of key
presses to enter data? 

For example, have you agreed that ‘y’ will represent
‘yes’?
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