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Unit 2C: Finding information 

These units have been adapted from material available on the QCA Schemes of Work website 

About this Unit: 
In this unit children learn to search for information held on a CD-ROM. The children are introduced to CD-ROM as a means of storing large amounts 
of information. They are taught to use menus, indexes and key words to search for pictures and gather information.  
Children will apply what they have learnt in this unit when using electronic information sources, such as CD-ROM and the World Wide Web, for 
other subjects. 

Where this Unit fits in: 
Pupils should already be able to: 
• select icons  
• use print-based contents pages and indexes. 

Vocabulary: 
Search | CD-ROM | Menu | Index | Keyword | Hot links | Hyperlinks 

Expectations: at the end of this unit, 
 
Most pupils will be able to: search a CD-ROM purposefully; follow straightforward lines of enquiry. 
 
Some pupils will only be able to: navigate a CD-ROM. 
 
Some pupils will also be able to: search a CD-ROM purposefully; follow straightforward lines of enquiry; choose the most 
appropriate search techniques for their purposes. 
 

Resources: 
CD-ROM encyclopedia that can be searched by menu, index and key 
word 
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Learning Objectives 
Pupils should learn… 

 
Possible Activities 

 
Learning Outcomes 

Pupils can… 

 
Consider 

Setting the Scene 
• key idea: that CD-ROMs 

contain large amounts of 
information. 

 
• technique: to use buttons 

to navigate a CD-ROM. 

• Remind the class how they use books to find information 
and that longer books have indexes to help them find 
information. Show the class that a CD-ROM contains as 
much information as several large books by using the 
buttons to navigate through pages. Discuss ways of finding 
information on a CD-ROM. 

• Recognise that CD-ROMs hold 
large amounts of 
information. 

  
• Recognise the need to use 

search tools. 

 

 
 
• technique: to search using 

the index. 

 
• Use a CD-ROM encyclopaedia to demonstrate how to 

locate information using the index. Demonstrate how to 
return to the menu/home page. 

  
• Ask the class to use the index to locate particular 

information. 

 
• Use an index to locate 

information. 

 
• Children who find the work 

difficult could be helped 
with the first part of the 
search, e.g. search on 
‘animals’ and then ask the 
children to narrow down the 
search. 

Short focused Tasks 
 
• technique: to search using 

menus. 

 
• Use a CD-ROM encyclopaedia to demonstrate how to 

locate information using menus.  
 
• Ask the class which item in the menu should be selected 

to locate particular information, eg selecting ‘the 
seashore’ to locate information on crabs. 

 
• Use menus to locate 

information. 

 
• Check that the relevant 

information can be found. 
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Learning Objectives 
Pupils should learn… 

 
Possible Activities 

 
Learning Outcomes 

Pupils can… 

 
Consider 

 
 
• key idea: that information 

can be connected in 
different ways at the same 
time  

 
• technique: to use hot links 

or hyperlinks to navigate a 
CD-ROM 

 
• Use a CD-ROM encyclopaedia to demonstrate how to use 

hot links or hyperlinks to find more information about a 
particular subject. Show the class how to retrace their 
steps using the back and forward buttons. 

  
• Ask children to work in pairs to experiment freely with 

the package. 

 
• Feel confident navigating a 

CD-ROM. 
  
• Begin to search for 

information with some 
purpose. 

 
• Use hot links and hyperlinks. 

 
• First explorations should 

have some purpose and 
children need to be given 
time to experiment. 

  
• Choose an obvious feature in 

your task definition so that 
all groups will succeed in 
finding information. 

Short Focused Tasks (Cont.) 
 
• technique: to search using 

key words 

• Use a CD-ROM encyclopaedia to demonstrate how to 
locate information using a key word. Ask the children to 
suggest some words to try. Deliberately mistype one word 
to show that words must be spelt correctly. Show that 
idiosyncratic words, such as ‘kitty’, are not recognised. 
Explain that some items can be found using more than 
one word, e.g. information on lions could be found using 
‘Africa’ or ‘zoo’.  

 
• Ask children to work in pairs to use the CD-ROM to find 

pictures of animals, eg animals with fur, three animals 
that live in the sea. Ask them to use a key word to search 
by name or attribute. 

 
• Use key words to locate 

information. 

 
• Children expect the 

computer to ‘think’, e.g. to 
understand that ‘tiny’ 
means the same as ‘small’, 
or to understand incorrect 
spellings. 

  
• Children who have 

difficulties spelling could be 
given a card with the name 
of the animal to be 
searched. 
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Learning Objectives 
Pupils should learn… 

 
Possible Activities 

 
Learning Outcomes 

Pupils can… 

 
Consider 

Assessment Task 
 
• to use appropriate search 

techniques to find 
information. 

  
• to use straightforward lines 

of enquiry. 

• As part of a class project on animals that live in different 
environments, choose two contrasting areas, e.g. a pond 
and a field. Remind the class of the different ways of 
searching for information on a CD-ROM. 

 
• Ask the children to work in small groups to research 

different habitats on a CD-ROM encyclopaedia. Remind 
the class to use the back button to retrace their steps if 
they get lost. Help children to copy information into a 
word processor and ask them to write one sentence about 
the animals they found. The sentence should include the 
key word they used. 

 
• Ask the class to compare searching for information on a 

CD-ROM with searching for information in printed 
encyclopaedias. Ask them to consider which is quicker or 
more convenient. 

 
• Use appropriate techniques 

and straightforward 
enquiries to locate 
information on a CD-ROM. 

 
• Search facilities vary in 

complexity and flexibility. 
Spend some time 
familiarising yourself with 
the CD-ROM. 

 
• Remind the class that an 

advantage of using an index 
or menu is that they know 
the information is there, a 
key word might not be. 

 
• Children with difficulties 

could be given a habitat 
from a main menu or the 
index.  

 
 


